
 
 
 
 
 
 
 
 
 
September 2007  
 
 
Dear Parent/Carer 
 
FAMILY HOLIDAYS DURING TERM-TIME 
 
There is a concern nationally that holidays are being taken in term-time.  Absence from school 
disrupts continuity of learning and undermines educational attainment and achievement. 
 
I would ask you to bear in mind that there is no automatic right to leave of absence for holidays in 
term-time.  Under Regulation 7 of the Education (Pupil Registration) Regulations 2006, 
headteachers have a discretionary power for leave of absence to be granted for the purpose of a 
family holiday if  there are special circumstances relating to that application. 
 
Parent requests for term-time holidays should be made by completing a Holiday Absence 
Application Form, available from the school office; verbal or email requests still need completion of 
a form before consideration will be given, and as much notice as possible is also needed, explaining 
the reason why the proposed holiday cannot be taken during the school holiday.  When considering 
whether permission will be granted, we will examine the child’s general attendance record and other 
factors such as whether there are national tests or public examinations during the proposed period of 
absence. 
 
Taking a child on holiday without permission would be regarded as ‘unauthorised’ absence.  Parents 
who do so may be issued with a Penalty Notice by Leicestershire Local Authority.  An information 
sheet from the local Authority giving you more information about this legal sanction can be supplied 
by the Admin Office. 
 
I hope that you will support the College in this matter, as we are all concerned to see children fulfil 
their potential.  I am sure you will agree that this can best be achieved by avoiding unnecessary 
absence.  Should you wish to discuss the matter further, please do not hesitate to contact me. 
 
Yours faithfully 
 
 
 
 
 
 
Miss S Cox 
Acting Principal 
 
 
 

 


